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COVID-19 STAFF TESTING POLICY

Introduction 

This policy lays out <<Insert Company Name>> position towards COVID-19 testing for staff working within the workplace. To aid in preventing the spread of COVID-19, the company is willing to provide free testing for all its employees, whether or not they have been vaccinated, and encourages daily testing to aid in identifying asymptomatic cases and ultimately ensuring a COVID-19 free workplace for all its staff. However, staff are not required to be involved in the company’s testing programme and those that choose not to participate will not be prohibited from attending the workplace. 

If you require any further information regarding this policy please arrange a meeting with your line manager.      


Testing Process

Firstly, this policy sets out a testing programme that can be used in addition to rather than instead of the current measures in place to prevent the spread of COVID-19; such as, washing hands regularly and keeping a two meters distance from others as often as possible.   

Currently, <<Insert Company Name>> is providing <<Name of test type and whether tests are being provided by a third party>> for its COVID-19 testing programme. Staff are eligible for this test <<Outline how often will tests be provided per week/month>> and the instructions for the use of this test are as follows: 

<<Outline instructions provided for the specific test that you will be providing, including information such as how long the test will take to provide a result and situations where undertaking a test may not be required. If a specific location is set within the workplace where a test may be self-administered, include information as the where staff may find the location as well as any measures that are in place while in this testing location, such as wearing a face mask and length of time they must stay in the location for.>>

Additionally, <<Insert Company Name’s>> COVID-19 testing programme is only eligible for staff who are attending the workplace and not exclusively working from home. However, if a staff member is working at a location provided by the company outside of the regular workplace and/or do not attend one of the company’s sites exclusively but rather are working in multiple sites, they are eligible to be involved in the COVID-19 testing programme via the use of home test kits.

<<Outline the various information regarding how an employee may collect a home test kit, e.g. from a specific location where they may collect the test kit from work or they are able to have the kit sent to their address.>>   

Negative Test Result

If a test result is negative, the staff member may continue working within the workplace unless they develop symptoms or required by law to do otherwise. A negative test result does not exclude the staff member from future testing and are welcome to continue participating in the company’s testing programme. 


Positive Test Result

If a test result returns positive, the staff member must not enter the workplace or if the result is found while at one of the testing locations within the workplace, as aforementioned above, the staff member must vacate the workplace immediately while maintaining social distancing and wearing a face mask.

Afterwards, the staff member is required to adhere to the Governments current guidance on self-isolation and not enter the workplace until a negative test result is confirmed and are symptomless; guidance can be found in the link provided – https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19.

Throughout the self-isolation period, the staff member is eligible for statutory sick pay when they are too unwell to work from home.     


Responsibility of the Employer

It is the responsibility of the employer to not disclose the name of the staff member who has tested positive for COVID-19 to anyone that has not been given authority in sufficiently handling this matter. The line manager of the employee who has tested positive will be notified as well as <<<Insert Name of members of the company who have been given authority in taking the required action for this specific matter>>. 

Colleagues, predominantly those who are found to have possibly been in close contact with the staff member who has tested positive, will be made aware of the positive result in an anonymous fashion.  


Responsibility of the Employee

It is the responsibility of the employee to make aware the proper members of staff, as outlined in the previous section, that they have tested positive for COVID-19. In addition, if the employee develops COVID-19 symptoms, even if they are relatively mild, as outlined in GOV.UK, link here, it is the employee’s responsibility to adhere to the guidance of self-isolation as outlined in the Positive Test Result section and undertake the appropriate collection of test kits. 



[bookmark: _GoBack]Data Protection 

All data processed by the company in relation to the COVID-19 testing policy will be collected in accordance to our Data Protection Policy and any breach in data in regard to this policy will be reported to the Data Protection Officer <<Insert Enter DPO name>>. Any breaches in data will be thoroughly investigated and have the potential to lead to disciplinary actions.  
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