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POLICY ON SELF-ISOLATION DUE TO CORONAVIRUS

Introduction
This policy sets out the company’s stance and effort in keeping the workplace COVID-19 free and therefore safe for all its employees. Specifically, this policy has been put in place as a guidance for employees that have tested positive for COVID-19 and are required to self-isolate as a result. 

COVID-19 Symptoms
If an employee develops any symptoms that are linked to COVID-19 it is important that they notify their line manager as soon as possible; some of the symptoms outlined by GOV.uk include: 
· continuous cough
· high temperature, fever or chills
· loss of, or change in, your normal sense of taste or smell
· shortness of breath
· unexplained tiredness, lack of energy
· muscle aches or pains that are not due to exercise
· not wanting to eat or not feeling hungry
· headache that is unusual or longer lasting than usual
· sore throat, stuffy or runny nose
· diarrhoea, feeling sick or being sick

If these symptoms start to develop while at work, it is crucial that the employee avoids contact with any work surfaces and avoids close contact with their colleagues. Alternatively, if symptoms develop while at home then the employee should remain within their household and not go to the workplace.
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Positive COVID-19 Test and Close Contact
If an employee tests positive for COVID-19, they must notify their line manager at their earliest opportunity to do so and in accordance with the company’s sickness absence policy; in addition, the same applies to any employee that believes they have been in close contact with anyone who has tested positive, afterwards their line manager will be able to properly advise on the possible measures that need to take place. 
The employee will be able to return to work from their self-isolation after providing <<INSERT EITHER: proper evidence of a negative test result after 5 days of self-isolation OR negative test results in two consecutive days>>. 
It is the responsibility of the employer to not disclose the name of the staff member who has tested positive for COVID-19 to anyone that has not been given authority in sufficiently handling this matter. The line manager of the employee who has tested positive will be notified as well as <<Insert Name of members of the company who have been given authority in taking the required action for this specific matter>>.
The staff members colleagues, predominantly those who are found to have possibly been in close contact with the staff member who has tested positive, will be made aware of the positive result in an anonymous fashion.  

Self-isolation Updates
Throughout the employee’s self-isolation period, it is expected that their line manager is kept updated by the employee on their current health status. 
If away from work for more than seven days it is expected that the employee presents an isolation note, which can be obtained from NHS 111. Alternately, if the employee is self-isolating for 7 days or less then they are required to fill in a return to work form.  

Sick Pay
Statutory sick pay will be provided to employee’s that are self-isolating and are too unwell, or not able, to work from home; as long as they meet the qualifying criteria.    

Disciplinary Action 
If an employee is found to be in breach of this policy then they are eligible for disciplinary action against them and possible dismissal. 

Data Protection
All data processed by the company in relation to the COVID-19 testing policy will be collected in accordance to our Data Protection Policy and any breach in data in regard to this policy will be reported to the Data Protection Officer <<Insert DPO name>>. Any breaches in data will be thoroughly investigated and have the potential to lead to disciplinary actions.  
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