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Audit standards

1. Access to site



	
Item
	
Standard
	
Comment
	
Further Actions

	
1.1
	
Are all non-essential visitors prohibited from accessing the site?
	

	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
1.2
	
Are all non-essential contractors prohibited from accessing the site?
	

	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
1.3
	
Are start and finish times staggered to prevent overcrowding?
	
<<INSERT COMMENTS>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
1.4
	
Is there enough space to allow operatives to keep at least 2m distance?
	
<<INSERT COMMENTS>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
1.5
	
Have site entrances been limited to promote social distancing?
	
<<INSERT COMMENTS>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
 1.6
	
Are there hand sanitising              stations at entrances?
	
 <<INSERT COMMENTS>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



2. Social distancing



	
Item
	
Standard
	
Comment
	
Further Actions

	
2.1
	
Are there measures in place for social distancing of reception staff?
	
<<INSERT COMMENTS>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
2.2
	
Are employees aware that there is to be no sharing of computers or IT equipment as enforced by the company?
	
<<INSERT COMMENTS>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
2.3
	
Have events where social distancing is not possible been delayed or cancelled?
	
<<INSERT COMMENTS>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
2.4
	
Have inductions been delayed, or else has the number of participants been reduced, or the location moved outdoors?
	
<<INSERT COMMENTS>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
2.5
	
Have site entrance and exit times been limited so that staff are able to access and egress the site in a socially distanced manner?
	
<<INSERT COMMENTS>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



3. Sanitation



	
Item
	
Standard
	
Comment
	
Further Actions

	
3.1
	
Have all access systems such as fingerprint scanners been disabled?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.2
	
Have employees thoroughly cleaned their hands before accessing or leaving the site?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.3
	
Have physical cash payments been suspended in favour of contactless payments where possible?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.4
	
Are common contact surfaces, particularly in busy areas, such as screens and railings, regularly cleaned thoroughly?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.5
	
Have additional hand sanitiser stations been installed throughout the site, and are they regularly refilled?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.6
	
Does the sanitising gel contain at least 70% ethanol?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.7
	
Is soap and fresh water readily available and regularly replenished to enable adequate hand washing?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.8
	
Are the hand washing stations regularly cleaned thoroughly and the soap and sanitiser levels regulated?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.9
	
Are there enough rubbish bins for hand towels present, and are they frequently emptied and refilled?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.10
	
Are there informational posters regarding hand washing present throughout the site?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.11
	
Are staff washing hands before and after using any facilities?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
3.12
	Are toilets and other multiple contact facilities subject to increased regular thorough cleansing?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>
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4. Welfare facilities



	
Item
	
Standard
	
Comment
	
Further Actions

	
4.1
	
Are all canteen facilities where food is sold shut until further notice?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
4.2
	
Are break times staggered to ensure social distancing during breaks?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
4.3
	
Do workers sit at least 2 meters apart whilst eating? Are employees aware of the updated seating arrangements in canteens?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
4.4
	
Is any catered food pre-prepared and wrapped only? Transactions of sold food should be made via contactless payment where possible, and eating utensils should not be provided.
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
4.5
	
Are there enhanced measures of cleaning taps when providing drinking water, and are there logs available to prove this?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
4.6
	
Are tables cleaned thoroughly after each use?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
4.7
	
Are employees aware that they must throw away all of their litter when finished?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
4.8
	
Are all facilities in areas used for eating thoroughly cleaned at the end of each break and shift?

	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



	
4.9
	
Where possible, the number of welfare facilities on the site should be increased and expanded to outdoor settings where the weather permits.
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
4.10
	
Are other welfare facilities on the site, such as gymnasiums, shut until further notice?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



5. Working onsite 



	
Item
	
Standard
	
Comment
	
Further Actions

	
5.1
	
Has all work requiring skin-to- skin contact been suspended?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.2
	
Is re-usable PPE able to be thoroughly cleaned after use, and are workers aware that PPE is not to be shared?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.3
	
Have all users of RPE been face-fit tested and are users cleanly shaven?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.4
	
Are FFP3 respirators in use, or FFP2 respirators where the latter is not in use?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.5
	
Are stairs prioritised over lifts or hoists, and has the capacity been limited to reduce crowding and contact?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.6
	
Are there measures in place to increase ventilation in enclosed spaces?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



	
5.7
	
Are only absolutely necessary meetings being held in-person? Do staff who hold meetings have access to remote conferencing capabilities?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.8
	
Are all attendees at least 2 meters apart from each other?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.9
	
Are there measures in place to allow adequate ventilation of meeting rooms? Open areas should be prioritised for convening where possible.
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.10
	
Are enhanced cleaning measures active throughout the site?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.11
	
Are there sufficient rubbish bins throughout the site and are they regularly emptied, including at the end of the day?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.12
	
Are official government campaign posters displayed in welfare areas and appropriate places throughout the site?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.13
	
Is there separation between floors where only authorised persons may access different levels of the building?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.14
	
Have smoking areas had chairs and other furniture removed to ensure social distancing?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.15
	
Have additional spaces been allocated to ensure suitable staff parking?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.16
	
Do employees travel to work individually, and are they aware that vehicle sharing between staff is prohibited?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.17
	
Are there measures in place to ensure the continuation of LOLER Examinations and other such inspections?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.18
	
Are there measures in place to ensure the continuation of pressure system examinations?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.19
	
Are there measures in place to ensure the continuation of LEV examinations?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.20
	
Are there measures in place to ensure the continuation of electrical testing?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.21
	
Are there measures in place to ensure water system maintenance?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.22
	
Is there a sufficient number of active first aiders in consideration of the drop in the number of employees on site?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.23
	
Is there a sufficient number of active fire marshals in consideration of the drop in the number of employees on site?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.24
	
Have all employees been made aware that they are obligated to report any symptoms of the virus?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
5.25
	
Is a risk assessment in place detailing COVID- 19 controls and is it up-to-date according to the latest regulations?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

































6. At-risk employees

	
Item
	
Standard
	
Comment
	
Further Actions

	
6.1
	
Are employees known to be in the at-risk category according to government definition and taking “particular care to minimise their social contact”? Such employees may have received communication to state that they must self- isolate for 12 weeks. Such conditions that encompass the at-risk category include:
· Pregnancy

· Old age (70 and above)

· Organ donors taking immunosuppressant medicine
· Chemotherapy or radiotherapy patients
· Blood or bone marrow cancer
· Severe chest conditions such as cystic fibrosis and asthma
· Any other serious health conditions
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



7. Construction

7.1 Documentation

	Standard
	Comment
	Further Actions

	Has the Construction Phase Plan (CPP) been updated with any new measures concerning COVID-19? (CPPs may cross-refer to separate documents such as this to prove compliance).
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are Risk Assessment and Method Statement RAMS up to date for works under PC control?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are contractors’ RAMS up to date to include their COVID-19 arrangements?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is the traffic management plan up to date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have inductions been updated and distributed?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have COVID-19 toolbox talks been performed?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



7.2 Access to site

	Standard
	Comment
	Further Actions

	Have access systems such as fingerprint scanners been disabled or altered to reduce points of physical contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is social distancing enforced and possible at access points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there informational posters relating to handwashing displayed at access points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sanitation stations at access points? This should be soap and water where possible, or else hand sanitiser.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a designated operator to open the gate when locked, and do they wear gloves and have access to handwashing materials?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Are access points separate from egress points in order to comply with social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are start and finish times staggered so as to prevent overcrowding, and are there sufficient measures in place to facilitate this?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place to handle deliveries?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are delivery companies aware of the measures in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are all non-essential visitors denied entry to the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are people tested with a non-contact thermometer before being allowed entry to the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




7.3 Social Distancing

	Standard
	Comment
	Further Actions

	Is it logistically possible to establish a one-way pedestrian system so social distancing can be maintained?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If the above is not possible then have give-way points been established in places of congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can the site introduce give-way signs?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have floor markers been placed every 2m indicating social distancing in places of congestion (where possible)?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have signs been displayed throughout the site to remind people to keep social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



7.4 Sanitation

	Standard
	Comment
	Further Actions

	Has the cleaning contractor been informed to increase the onsite cleaning regime?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Are there cleaning regimes of facilities on the site, particularly in busy areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place to thoroughly clean common touchpoints, such as handles and railings, on a regular basis?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can doors be left open to limit contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for contractors to sanitise the cooking, eating and drinking surfaces before and after use?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there enhanced tap cleaning measures in place to provide drinking water?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




7.5 Hand washing

	Standard
	Comment
	Further Actions

	Are all employees aware that they must wash their hands thoroughly for 20 seconds with soap and water upon entering and leaving the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to ensure that soap and fresh water is available at all times and regulated frequently?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there additional handwashing facilities provided throughout the welfare facilities?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are hand sanitiser stations utilised where handwashing facilities are unavailable?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to regularly clean all facilities, including the handwashing facilities, and regulate soap and sanitiser levels?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Does provided hand sanitiser contain a minimum of 60% ethanol?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



7.6 Welfare

	Standard
	Comment
	Further Actions

	Has the number of people using toilet facilities at any one time been limited, for instance via use of posters or a welfare attendant?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have toilet facilities been isolated in cases where social distancing is not possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there increased cleaning regimes for toilet facilities, particularly common touch points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are sufficient rubbish bins provided for hand towels, and are they regularly emptied and refilled?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have handwashing and general hygiene posters been displayed in the toilet facilities?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a cleaning schedule?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



7.7 Canteen

	Standard
	Comment
	Further Actions

	Is the maximum number of people allowed in the canteen to maintain social distancing clear?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen plan that ensures social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have break times been staggered to reduce congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there displays showing the safe number of people allowed in the canteen at any one time?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If possible, are there outdoor spaces that may be utilised as additional eating areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are employees encouraged to bring pre-packed meals with them?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place to ensure the thorough cleaning of tables after each use?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen cleaning schedule?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




7.8 Changing Facilities, Showers and Drying Rooms

	Standard
	Comment
	Further Actions

	Is it clear how many may safely use facilities whilst still adhering to 2m social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there an enhanced cleaning regime performed regularly and at the end of the day?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is it possible to expand the number or size of available facilities on the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




7.9 Working onsite

	Standard
	Comment
	Further Actions

	Are meetings required, and do they adhere to social distancing regulations if so?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there plans established for how inductions will be confirmed in advance, and how they will comply with social distancing regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there weekly manager’s briefings to review new legislation and/or site specific updates to COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where possible, are in-person events and activities avoided in favour of video conferencing to reduce the number of persons onsite?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





7.10 Mobile Plant and Equipment

	Standard
	Comment
	Further Actions

	Are MEWPs operated by one person only respectively? Are all access points and control equipment cleaned thoroughly with anti-bacterial spray at the start and end of the day?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is the inside of vehicle cabs cleaned thoroughly between uses by different operators?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a cleaning regime for plant or equipment?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



7.11 Material and Waste Storage

	Standard
	Comment
	Further Actions

	Are rubbish bin lids removed to limit points of contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a sufficient number of rubbish bins?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are rubbish bins lined with plastic bags to contain possible contaminated COVID-19 waste?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





7.12 Delivery Arrangements

	Standard
	Comment
	Further Actions

	Are vehicle drivers encouraged to remain in their vehicle if possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there any alternatives to delivery if at all possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Should the driver leave their vehicle, are they given a verbal induction on COVID-19 regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	For the removal of skips, does the skip company have COVID-19 measures in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



7.13 PPE

	Standard
	Comment
	Further Actions

	Is there sufficient supply of PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has equipment elapsed the sell-by date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have contractors updated their risk assessment with PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do contractors have the resources of PPE/RPE required?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for the regulation of PPE and RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures for the safe removal of disposable PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





7.14 Emergency responses

	Standard
	Comment
	Further Actions

	Are sufficient first aid resources in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a sufficient number of available and trained first aiders? (There is a 3 month extension to existing first aid certificates).
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do first aiders have sufficient access to PPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there posters displayed on the site detailing procedure should someone fall ill of COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there an Emergency plan and are relevant contact details up to date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



7.15 People

	Standard
	Comment
	Further Actions

	Are all staff and sub-contractors on site aware of these measures?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	How are regular updates to be communicated to the workforce?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are regular toolbox talks given on COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sufficient informational displays throughout the site and welfare areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>













8 Working in other people's homes

8.1       Access to site	

	Standard
	Comment
	Further Actions

	Is travelling to sites alone using personal transport a possible option?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If there is no alternative for a delivery team travelling together, the following steps should be considered:
· Are the same people travelling together?
· Has the number of people travelling in a single vehicle decreased?
· Has ventilation been encouraged by opening windows, and do passengers face away from one another?
· Are vehicle interiors thoroughly cleaned on a regular basis using gloves and standard cleaning products, especially on common touch points?
· Has the person responsible matched workers to local colleagues so as to minimise travel distances, if at all possible?
· Have workers washed hands thoroughly on arrival and maintained social distancing regulations after entering somebody’s home?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>







8.2      Social distancing

	Standard
	Comment
	Further Actions

	Prior to a visit, have the social distancing regulations been discussed with household? If possible, occupants should be kept 2m from workers at all times.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have households been requested to leave all internal doors open to minimise physical touch?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have potentially congested areas of the household been identified to prevent passage through that area as often as possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have workers brought their own pre-packed meals to be consumed outside during breaks, where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the number of workers within a confined space been reduced to maintain social distancing guidelines?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have pairs been delegated so as to reduce the number of people who will be working in close proximity with one another?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Should there be a repeat visit, have the same workers as the first trip been assigned?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have alternatives such as remote working tools been first considered to avoid in-person visits?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are participants present only those who absolutely have to be there, and has social distancing been maintained?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have any potential vectors of the virus, such as pens, been restricted by prohibiting sharing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have outdoor or well-ventilated rooms been encouraged for meetings, where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have workers moving between different households observed social distancing and good hygiene?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has any accommodation for workers who need to stay away from home been assessed to ensure it meets social distancing guidelines?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there clear and regular communication with workers to give an improved understanding of methods of working?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have workers and representatives been contacted to explain and agree any updates to working arrangements?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there continued engagement with workers, trades unions and employee representative groups to regulate and understand any unforeseen impacts of alterations to working environments?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there simple and clear messaging to explain guidelines using images and clear language for all workers, inclusive of those who do not speak English as a first language?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have these approaches and procedures been relayed to suppliers, customers or trade bodies to help their adoption and share experiences?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





8.3      Sanitation

	Standard
	Comment
	Further Actions

	Are objects and surfaces thoroughly cleaned between uses?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sufficient means to frequently clean objects and surfaces that are regularly touched?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have safe and sufficient disposal measures been established with the homeowner?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have the workers cleaned their workspaces and removed all waste and belongings from the household after they are finished?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have the specific guidelines of cleaning after a known or suspected COVID-19 case been followed? 
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have workers been cleaning their hands thoroughly with soap and water for at least 20 seconds, particularly after having coughed or sneezed?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have commonly touched objects and surfaces been cleaned thoroughly on a regular basis?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do workers have hand sanitiser on their person in the event that handwashing facilities are unavailable?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



8.4     Working onsite

	Standard
	Comment
	Further Actions

	Upon delivery of tools or supplies to a household, have social distancing and hygiene measures been followed?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have alternative methods been considered to reduce the frequency of deliveries and collections, such as making larger orders?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has waste been removed in bulk and to minimise the number of trips?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where multiple workers have entered a home, have they been delegated to smaller teams in order to minimise the number of people in close proximity?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have areas where people directly pass objects to one another been identified, and have any potential workarounds been considered, such as put-down-pick-up measures?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	In the event of multiple visits to one house, have the same workers been allocated?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has contact during deliveries been limited as much as possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have individual workers been tasked with loading and unloading vehicles themselves where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If that is not possible, are the same pairs tasked with the loading and unloading process?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are payments encouraged to be performed via contactless payment, where possible, and are signature methods encouraged when exchanging documents?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>











8.5     At-risk people

	Standard
	Comment
	Further Actions

	Is work being carried out at a household for any reason other than there is a direct risk to the safety of the household, where people are isolating either as a result of developing symptoms, or on the recommendation to shield?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place to maintain social distancing and good hygiene with vulnerable people within a household (i.e. at-risk individuals who have not been asked to shield)?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



9 Vehicles

9.1     Social distancing

	Standard
	Comment
	Further Actions

	Where travel alone is not possible, have fixed groups of workers been delegated to the same transport routes?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have mitigation measures been devised to minimise the risk of transmission in the event that workers are not able to maintain 2m distance, for example where possible:
· Posters outlining the social distancing regulations in place.

· Contactless or single person refuelling 

· Safe physical screening 

· Increased ventilation and not sitting face-to-face 
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have the same pairs been assigned if a vehicle must be shared, and/or close working conditions cannot be avoided?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do vehicles have adequate ventilation?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are vehicle interiors cleaned thoroughly between uses?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Have the same teams been delegated so that close contact work is limited to the same people where it cannot be avoided?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Does the same pair share a vehicle where this cannot be avoided?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have any areas where workers pass objects to each other been identified, and have workarounds to this been considered?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has any accommodation for workers who need to stay away from home been assessed to make sure it meets social distancing guidelines?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have measures been established to minimise person-to-person contact during deliveries to other sites?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has contactless payment been encouraged where a transaction must be made, and have signature methods been encouraged during document exchange?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




9.2     Sanitation

	Standard
	Comment
	Further Actions

	Has the cleaning contractor been made aware of increases to the onsite cleaning regime?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are common contact surfaces in vehicle interiors subject to regular thorough cleaning?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are workers encouraged to wash their hands thoroughly before entering a vehicle?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are sufficient quantities of hand cleansing materials provided in vehicles so that workers may clean their hands after any kind of contact or engagement?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Have workers removed any waste and belongings at the end of a shift?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do drivers have access to toilet facilities during their journeys or at their destinations, and are they aware of any requirements they must meet before they are allowed access to these facilities, such as pre-booking?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has sufficient hand sanitiser been provided in the event that handwashing facilities are not available?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there more waste facilities and more frequent waste collections?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




9.3   Welfare

	Standard
	Comment
	Further Actions

	Is there clear use and cleaning guidance in place for shower and changing facilities to ensure they are kept clean and to maintain social distancing guidelines?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there enhanced thorough cleaning on a regular basis of all facilities, including at the end of the day?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



9.4   Working onsite

	Standard
	Comment
	Further Actions

	Are there reduced numbers of workers at base depots or distribution centres at any one time according to minimum operational safety requirements?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have schedules for collections been revised to prevent overcrowding?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have goods been selected prior to collection and loaded onto vehicles to prevent contact with the driver where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have any alternatives to two-person delivery been explored, such as delayed delivery of large items or using an alternative method such as material handling equipment.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where these are not possible, the same pairs should be used for two-person deliveries and physical contact should be limited.
	
	

	Has scheduling been reviewed to prevent exposure to crowding such as during rush hour traffic, where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have markers been displayed at pick-up, drop-off and collection points, detailing new measures?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have individual workers been tasked with loading or unloading vehicles alone, where safe to do so?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the risk of potential unnecessary contact been limited at gatehouses, security checkpoints, yards and warehouses? For example, by implementing contact-free deliveries/collections.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where possible, has the use of electronic paperwork been prioritised, with paper copies only used when absolutely necessary, such as legally required transportation documents?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do vehicle users have access to welfare facilities in line with other guidance, where required?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have drivers been recommended to remain in their vehicle for as much as possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have schedules been revised to ascertain whether the amount of people in an area at any one time can be reduced, such as by staggering arrivals, collections, deliveries, and break times?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has contactless delivery and receipt confirmation been achieved when handing goods over to the customer?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have arrangements been made to allow goods to be delivered to previously agreed areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are any passengers made aware of any guidance or explanation of social distancing regulations and hygiene measures when they enter a vehicle?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are workers aware of and in agreement with measures for collecting and delivering goods across different locations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are drivers and temporary staff aware of these updated measures and in-vehicle guides and reminders provided for other passengers and staff?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are all staff and sub-contractors aware of these measures?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	How are regular updates to be communicated to the workforce?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are regular toolbox talks given on COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sufficient informational displays throughout the site and welfare areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the driver been recommended to remain in the vehicle if safe to do so?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can the need for deliveries be minimised?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Should the driver leave their vehicle, are they given a verbal induction on COVID-19 regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	For the removal or collection of things from the site, does the other party have their own COVID-19 measures in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




9.5 At-risk employee

	Standard
	Comment
	Further Actions

	Is there sufficient supply of PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has equipment elapsed the sell-by date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have contractors updated their risk assessment with PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do contractors have the resources of PPE/RPE required?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for the regulation of PPE and RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures for the safe removal of disposable PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





9.6 Emergency responses

	Standard
	Comment
	Further Actions

	Are sufficient first aid resources in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a sufficient number of available and trained first aiders? (There is a 3 month extension to existing first aid certificates).
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do first aiders have sufficient access to PPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there posters displayed on the site detailing procedure should someone fall ill of COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there an Emergency plan and are relevant contact details up to date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



10 Shops and branches

10.1 Access to site

	Standard
	Comment
	Further Actions

	Is social distancing enforced and possible at access points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are start and finish times staggered so as to prevent overcrowding, and are there sufficient measures in place to facilitate this?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are access points separate from egress points in order to comply with social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there informational posters relating to handwashing displayed at access points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sanitation stations at access points? This should be soap and water where possible, or else hand sanitiser.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Have access systems such as fingerprint scanners been disabled or altered to reduce points of physical contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do workers have access to additional storage for personal belongings?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




10.2 Social distancing

	Standard
	Comment
	Further Actions

	Have non-essential trips been discouraged in order to reduce unnecessary movement? Such measures may include restricting access to certain areas radio communication?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has access been limited across different areas of the site where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where possible, have workstations been spaced at least 2m apart, or else have cleanable screens been installed between workstations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have floor markers been placed every 2m indicating social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is it logistically possible to establish a one-way pedestrian system so social distancing can be maintained?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If the above is not possible then have give-way points been established in places of congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can the site introduce give-way signs?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have entry and exit routes for visitors and contractors been reviewed to prevent overcrowding, including placing 2m markers on the floor to help maintain social distancing guidelines on site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Have floor markers been placed every 2m indicating social distancing in places of congestion (where possible)?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where social distancing cannot be achieved, have operatives been instructed to give way to help ensure social distancing? 
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




10.3 Sanitation

	Standard
	Comment
	Further Actions

	Has the cleaning contractor been informed to increase the onsite cleaning regime?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there cleaning regimes of facilities on the site, particularly in busy areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place to thoroughly clean common touchpoints, such as handles and railings, on a regular basis?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can doors be left open to limit contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for contractors to sanitise the self- checkouts, trolleys, coffee machines, or staff handheld devices etc. before and after use?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the use of high-touch items and equipment, such as printers or whiteboards, been restricted?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have workers removed any waste and belongings at the end of a shift?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there enhanced measures of cleaning taps when providing drinking water?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Are all employees aware that they must wash their hands thoroughly for 20 seconds with soap and water upon entering and leaving the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to ensure that soap and fresh water is available at all times and regulated frequently?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to regularly clean all facilities, including the handwashing facilities, and regulate soap and sanitiser levels?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Does provided hand sanitiser contain a minimum of 60% ethanol?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there cleaning procedures for goods and merchandise entering the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there additional handwashing facilities provided throughout the welfare facilities?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are hand sanitiser stations utilised where handwashing facilities are unavailable?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Material and Waste Storage:
· Are rubbish bin lids removed to limit points of contact?
· Is there a sufficient number of rubbish bins?
· Are rubbish bins lined with plastic bags to contain possible contaminated COVID-19 waste?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




10.4 Welfare

	Standard
	Comment
	Further Actions

	Is the maximum number of people allowed in the canteen to maintain social distancing clear?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen plan that ensures social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have break times been staggered to reduce congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Are there displays showing the safe number of people allowed in the canteen at any one time?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If possible, are there outdoor spaces that may be utilised as additional eating areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are employees encouraged to bring pre-packed meals with them?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place to ensure the thorough cleaning of tables after each use?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen cleaning schedule?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a possibility of providing packaged meals to employees to avoid fully reopening canteens?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are workers encouraged to bring their own food to work?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have break times been staggered to reduce congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the number of people using toilet facilities at any one time been limited, for instance via use of posters or a welfare attendant?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have toilet facilities been isolated in cases where social distancing is not possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there increased cleaning regimes for toilet facilities, particularly common touch points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are sufficient rubbish bins provided for hand towels, and are they regularly emptied and refilled?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have handwashing and general hygiene posters been displayed in the toilet facilities?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a cleaning schedule?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



10.5 Working onsite

	Standard
	Comment
	Further Actions

	Are meetings required, and do they adhere to social distancing regulations if so?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there plans established for how inductions will be confirmed in advance, and how they will comply with social distancing regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there weekly managers briefings to review new legislation and/or site-specific updates to COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where possible, are in-person events and activities avoided in favour of video conferencing to reduce the number of persons onsite?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the number of customers that can reasonably adhere to social distancing guidelines within the store and any outdoor selling areas been defined, with particular consideration of busy areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a limitation on the number of customers allowed in the store at any one time?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have customer services that require contact within the 2m distance been suspended or reduced?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have customers, save those who require special assistance, been encouraged to shop alone where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	How will customers accompanied by children be notified to supervise them at all times and adhere to social distancing regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has customer traffic been monitored in order to determine an efficient traffic system to limit congestion and maintain social distancing, such as one-way systems and queue management?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have any changes to the floor layout considered reasonable adjustments for those who need them, including disabled shoppers?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is it safe extend queues to outside premises, where available?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Should these updated measures impact on public spaces or other building residents, have these been discussed with the relevant authority e.g. local council or landlord?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	In what positions can employees aid customers without breaking social distancing guidelines?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Does the duty for regulating the customer numbers and the queuing process in communal areas lie with the retail tenants?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are customer restaurants and cafes shut until further notice, except from when offering hot or cold food to be consumed off the premises?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the option of opening changing rooms been carefully considered, due to the difficulty of operating them safely?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there procedures for dealing with clothes that have been tried on before returning them to the shop floor?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has there been limited contact between the employee and the customer during fitting, such as by suspending fitting assistance?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has contact between customers and colleagues during fitting been limited,
e.g. by suspending fitting assistance?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has physical contact been limited by establishing pick-up and drop-off points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there staggered collection times for customers collecting, with safe queuing following social distancing guidelines?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have ‘no contact’ return measures been established to allow customers to return goods to marked areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Are contactless refunds encouraged?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the likelihood of viral transmission through touch been limited, such as by keeping returns separate from stock? 
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are workers aware of how they can safely assist customers handling large items?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have measures been established to minimise person-to-person contact during deliveries to other sites?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are the same pairs used for two-person deliveries to limit physical contact and the amount of workers who may come into contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has contactless payment been encouraged where a transaction must be made, and have signature methods been encouraged during document exchange?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have all these arrangements been communicated to all staff and sub- contractors on site?
· How are regular updates to be communicated to the workforce?

· Are regular toolbox talks given on COVID-19?

· Are there sufficient informational displays throughout the site and welfare areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are vehicle drivers encouraged to remain in their vehicle if possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there any alternatives to delivery if at all possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Should the driver leave their vehicle, are they given a verbal induction on COVID-19 regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	For the removal or collection of things from the site, does the other party have their own COVID-19 measures in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




10.6 At-risk employees

	Standard
	Comment
	Further Actions

	Is there sufficient supply of PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has equipment elapsed the sell-by date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have contractors updated their risk assessment with PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do contractors have the resources of PPE/RPE required?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for the regulation of PPE and RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures for the safe removal of disposable PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




10.7 Emergency Responses

	Standard
	Comment
	Further Actions

	Are sufficient first aid resources in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a sufficient number of available and trained first aiders? (There is a 3-month extension to existing first aid certificates).
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do first aiders have sufficient access to PPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there posters displayed on the site detailing procedure should someone fall ill of COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there an Emergency plan and are relevant contact details up to date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




11 Restaurants and takeaways

11.1 Access to site

	Standard
	Comment
	Further Actions

	Is social distancing enforced and possible at access points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are start and finish times staggered so as to prevent overcrowding, and are there sufficient measures in place to facilitate this?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are access points separate from egress points in order to comply with social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there informational posters relating to hand washing displayed at access points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sanitation stations at access points? This should be soap and water where possible, or else hand sanitiser.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have access systems such as fingerprint scanners been disabled or altered to reduce points of physical contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





11.2 Social distancing

	Standard
	Comment
	Further Actions

	Have floor markers been placed every 2m indicating social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is it logistically possible to establish a one-way pedestrian system so social distancing can be maintained?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If the above is not possible then have give-way points been established in places of congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can the site introduce give-way signs?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have entry and exit routes for visitors and contractors been reviewed to prevent overcrowding, including placing 2m markers on the floor to help maintain social distancing guidelines on site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have floor markers been placed every 2m indicating social distancing in places of congestion (where possible)?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where social distancing cannot be achieved, have operatives been instructed to give way to help ensure social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





11.3 Sanitation

	Standard
	Comment
	Further Actions

	Has the cleaning contractor been informed to increase the onsite cleaning regime?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there cleaning regimes of facilities on the site, particularly in busy areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can doors be left open to limit contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for contractors to sanitise the eating surfaces, non-disposable condiments, laminated menus etc. before and after use?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are sufficient rubbish bins provided for collected used towels and staff overalls?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have workers been indicated to wash hands thoroughly before they handle plates and takeaway boxes?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are all employees aware that they must wash their hands thoroughly for 20 seconds with soap and water upon entering and leaving the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to ensure that soap and fresh water is available at all times and regulated frequently?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to regularly clean all facilities, including the handwashing facilities, and regulate soap and sanitiser levels?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Does provided hand sanitiser contain a minimum of 60% ethanol?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there cleaning procedures for goods and merchandise entering the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Are there additional handwashing facilities provided throughout the welfare facilities?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are hand sanitiser stations utilised where handwashing facilities are unavailable?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Material and Waste Storage:
· Are rubbish bin lids removed to limit points of contact?

· Is there a sufficient number of rubbish bins?

	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




11.4 Welfare

	Standard
	Comment
	Further Actions

	Has the number of people using toilet facilities at any one time been limited, for instance via use of posters or a welfare attendant?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have toilet facilities been isolated in cases where social distancing is not possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there increased cleaning regimes for toilet facilities, particularly common touch points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are sufficient rubbish bins provided for hand towels, and are they regularly emptied and refilled?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have handwashing and general hygiene posters been displayed in the toilet facilities?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a cleaning schedule?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is the maximum number of people allowed in the canteen to maintain social distancing clear?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen plan that ensures social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have break times been staggered to reduce congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Are there displays showing the safe number of people allowed in the canteen at any one time?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If possible, are there outdoor spaces that may be utilised as additional eating areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are employees encouraged to bring pre-packed meals with them?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place to ensure the thorough cleaning of tables after each use?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen cleaning schedule?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




11.5 Changing Facilities, Showers and Drying Rooms

	Standard
	Comment
	Further Actions

	Do workers have access to additional storage for personal belongings?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is it clear how many may safely use facilities whilst still adhering to 2m social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there an enhanced cleaning regime performed regularly and at the end of the day?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is it possible to expand the number or size of available facilities on the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have staff uniforms been washed on site as opposed to by the worker themselves at home?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



11.6 Working onsite

	Standard
	Comment
	Further Actions

	Have non-essential trips been discouraged in order to reduce unnecessary movement? Such measures may include restricting access to certain areas radio communication.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has kitchen access been limited to allow access only to those who are obligated to be in there?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there minimal contact between kitchen staff and other members of staff, including during break times?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have teams of the same people been assigned to minimise the number of workers interacting with one another?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has same-time access to walk-in pantries, fridges and freezers been minimised?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there minimal contact with other members of staff at handover points, such as when presenting food to serving staff and delivery drivers?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there posters displayed indicating that these areas are off-limits to customers and the public?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there good hygiene measures in place with delivery drivers or riders?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there procedures for contactless or minimal contact deliveries to customers?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are meetings required, and do they adhere to social distancing regulations if so?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there plans established for how inductions will be confirmed in advance, and how they will comply with social distancing regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there weekly manager’s briefings to review new legislation and/or site-specific updates to COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where possible, are in-person events and activities avoided in favour of video conferencing to reduce the number of persons onsite?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Communication:
· Are all staff and sub-contractors aware of these measures?
· How are regular updates to be communicated to the workforce?

	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	· Are regular toolbox talks given on Covid-19?

· Are there sufficient informational displays throughout the site and welfare areas?
	
	

	Have pick-up and drop-off collection points, measures, posters and markings been updated?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the risk of potential unnecessary contact been limited at gatehouses, security checkpoints, yards and warehouses?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have individual workers been tasked with loading or unloading vehicles alone, where safe to do so?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If that is not possible, are the same pairs tasked with the loading and unloading process?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





11.7 Delivery Arrangements

	Standard
	Comment
	Further Actions

	Are vehicle drivers encouraged to remain in their vehicle if possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there any alternatives to delivery if at all possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Should the driver leave their vehicle, are they given a verbal induction on COVID-19 regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	For the removal of skips, does the skip company have COVID-19 measures in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



11.8 At-risk employees

	Standard
	Comment
	Further Actions

	Is there sufficient supply of PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has equipment elapsed the sell-by date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have contractors updated their risk assessment with PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do contractors have the resources of PPE/RPE required?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for the regulation of PPE and RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures for the safe removal of disposable PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





11.9 Emergency responses

	Standard
	Comment
	Further Actions

	Are sufficient first aid resources in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a sufficient number of available and trained first aiders? (There is a 3-month extension to existing first aid certificates).
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do first aiders have sufficient access to PPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there posters displayed on the site detailing procedure should someone fall ill of COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there an Emergency plan and are relevant contact details up to date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



12 Offices


12.1 Access to site


	
Standard
	
Comment
	
Further Actions

	
Is social distancing enforced and possible at access points?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are start and finish times staggered so as to prevent overcrowding, and are there sufficient measures in place to facilitate this?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



	Are access points separate from egress points in order to comply with social distancing?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there informational posters relating to handwashing displayed at access points?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sanitation stations at access points? This should be soap and water where possible, or else hand sanitiser.
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Have access systems such as fingerprint scanners been disabled or altered to reduce points of physical contact?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Do workers have access to additional storage for personal belongings?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



12.2 Social distancing


	
Standard
	
Comment
	
Further Actions

	
Have non-essential trips been discouraged in order to reduce unnecessary movement? Such measures may include restricting access to certain areas radio communication.
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Has access been limited across different areas of the site where possible?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Where possible, have workstations been spaced at least 2m apart, or else have cleanable screens been installed between workstations?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Have floor markers been placed every 2m indicating social distancing?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



 (
Is it logistically possible to establish a one-way pedestrian system so social distancing can be maintained?
<<INSERT COMMENT>>
<<INSERT REQUIRED FURTHER ACTIONS>>
If the above is not possible then have give-way points been established in places of congestion?
<<INSERT COMMENT>>
<<INSERT REQUIRED FURTHER ACTIONS>>
Can the site introduce give-way signs?
<<INSERT COMMENT>>
<<INSERT REQUIRED FURTHER ACTIONS>>
Have entry and exit routes for visitors and contractors been reviewed to prevent overcrowding, including placing 2m markers on the floor to help maintain social distancing guidelines on site?
<<INSERT COMMENT>>
<<INSERT REQUIRED FURTHER ACTIONS>>
Have floor markers been placed every 2m indicating social distancing in places of congestion (where possible)?
<<INSERT COMMENT>>
<<INSERT REQUIRED FURTHER ACTIONS>>
Where social distancing cannot be achieved, have operatives been instructed to give way to help ensure social distancing? 
<<INSERT COMMENT>>
<<INSERT REQUIRED FURTHER ACTIONS>>
Are visitors encouraged to make use of video conferencing as an alternative where possible?
<<INSERT COMMENT>>
<<INSERT REQUIRED FURTHER ACTIONS>>
Should a site visit be required, is there clear guidance on social distancing and hygiene measures that can be provided to people on or before their arrival?
<<INSERT COMMENT>>
<<INSERT REQUIRED FURTHER ACTIONS>>
Has the number of visitors at any one time been reduced?
<<INSERT COMMENT>>
<<INSERT REQUIRED FURTHER ACTIONS>>
Have schedules for essential services and contractor visits been revised to prevent overcrowding where possible? For example, carrying out services at night.
<<INSERT COMMENT>>
<<INSERT REQUIRED FURTHER ACTIONS>>
)






















































	
Where possible, is there a log of all visitors?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are visitor measures structured to ensure social distancing and hygiene guidelines are followed?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Where working in tenanted buildings and shared spaces with other businesses, is there coordination and cooperation of activities with other occupiers/businesses and landlords?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



12.3 Sanitation


	
Standard
	
Comment
	
Further Actions

	Has the cleaning contractor been informed to increase the onsite cleaning regime?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there cleaning regimes of facilities on the site, particularly in busy areas?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are there measures in place to thoroughly clean common touchpoints, such as handles and railings, on a regular basis?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Can doors be left open to limit contact?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are there measures in place for contractors to sanitise the door handles, keyboards etc. before and after use?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Has the use of high-touch items and equipment, such as printers or whiteboards, been restricted?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



	Have workers removed any waste and belongings at the end of a shift?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there enhanced measures of cleaning taps when providing drinking water?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are all employees aware that they must wash their hands thoroughly for 20 seconds with soap and water upon entering and leaving the site?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to ensure that soap and fresh water is available at all times and regulated frequently?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to regularly clean all facilities, including the handwashing facilities, and regulate soap and sanitiser levels?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Does provided hand sanitiser contain a minimum of 60% ethanol?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there cleaning procedures for goods and merchandise entering the site?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there additional handwashing facilities provided throughout the welfare facilities?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are hand sanitiser stations utilised where handwashing facilities are unavailable?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Material and Waste Storage:
· Are rubbish bin lids removed to limit points of contact?
· Is there a sufficient number of rubbish bins?
· Are rubbish bins lined with plastic bags to contain possible contaminated COVID-19 waste?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



12.4 Welfare


	
Standard
	
Comment
	
Further Actions

	Is the maximum number of people allowed in the canteen to maintain social distancing clear?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen plan that ensures social distancing?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Have break times been staggered to reduce congestion?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there displays showing the safe number of people allowed in the canteen at any one time?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	If possible, are there outdoor spaces that may be utilised as additional eating areas?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are employees encouraged to bring pre-packed meals with them?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place to ensure the thorough cleaning of tables after each use?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen cleaning schedule?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a possibility of providing packaged meals to employees to avoid fully reopening canteens?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are workers encouraged to bring their own food to work?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Have break times been staggered to reduce congestion?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



	Has the number of people using toilet facilities at any one time been limited, for instance via use of posters or a welfare attendant?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Have toilet facilities been isolated in cases where social distancing is not possible?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there increased cleaning regimes for toilet facilities, particularly common touch points?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are sufficient rubbish bins provided for hand towels, and are they regularly emptied and refilled?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Have handwashing and general hygiene posters been displayed in the toilet facilities?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a cleaning schedule?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are there any safe external areas allocated for use by workers during breaks?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Has seating been reconfigured to increase space and close contact between employees?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Workers should be encouraged to remain on-site where possible, and when off-site, maintain social distancing.
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are changing areas, locker rooms and other facilities regulated to reduce usage by multiple people at a time?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Do workers have access to additional storage for personal belongings?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Is there clear use and cleaning guidance in place for shower and changing facilities to ensure they are kept clean and to maintain social distancing guidelines?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>




12.5 Working onsite


	
Standard
	
Comment
	
Further Actions

	
Have layouts been altered to allow employees to work at a sufficient distance from one another?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Have floor markers been placed every 2m indicating social distancing?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are employees able to work side-by-side or facing away from each other as opposed to working face-to-face?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are screens in place to create a physical barrier between people where they cannot be separated?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Have maximum occupancy levels been limited in order to manage social distancing in areas with restricted space?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Have hot desks been avoided? Or else, have workstations and shared equipment been cleaned thoroughly between use by different people?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are meetings required, and do they adhere to social distancing regulations if so?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there plans established for how inductions will be confirmed in advance, and how they will comply with social distancing regulations?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



	Are there weekly manager’s briefings to review new legislation and/or site-specific updates to COVID-19?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Where possible, are in-person events and activities avoided in favour of video conferencing to reduce the number of persons onsite?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Have the same teams been delegated so that close contact work is limited to the same people where it cannot be avoided?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Have areas where people directly pass objects to one another been identified, and have any potential workarounds been considered, such as put-down-pick-up measures?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are there procedures for contactless or minimal contact deliveries to customers?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Where these are not possible, the same pairs should be used for two-person deliveries and physical contact should be limited.
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	
Has contactless payment been encouraged where a transaction must be made, and have signature methods been encouraged during document exchange?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Have all these arrangements been communicated to all staff and sub- contractors on site?
· How are regular updates to be communicated to the workforce?

· Are regular toolbox talks given on COVID-19?

· Are there sufficient informational displays throughout the site and welfare areas?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are vehicle drivers encouraged to remain in their vehicle if possible?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there any alternatives to delivery if at all possible?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Should the driver leave their vehicle, are they given a verbal induction on COVID-19 regulations?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	For the removal or collection of things from the site, does the other party have their own COVID-19 measures in place?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>



12.6 At-risk employees


	
Standard
	
Comment
	
Further Actions

	Is there sufficient supply of PPE/RPE?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Has equipment elapsed the sell-by date?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Have contractors updated their risk assessment with PPE/RPE?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Do contractors have the resources of PPE/RPE required?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for the regulation of PPE and RPE?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures for the safe removal of disposable PPE/RPE?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>




12.7 Emergency responses


	
Standard
	
Comment
	
Further Actions

	Are sufficient first aid resources in place?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a sufficient number of available and trained first aiders? (There is a 3-month extension to existing first aid certificates).
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Do first aiders have sufficient access to PPE?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there posters displayed on the site detailing procedure should someone fall ill of COVID-19?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there an Emergency plan and are relevant contact details up to date?
	
<<INSERT COMMENT>>
	
<<INSERT REQUIRED FURTHER ACTIONS>>




13 Labs and research facilities

13.1 Access to site

	Standard
	Comment
	Further Actions

	Is social distancing enforced and possible at access points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are start and finish times staggered so as to prevent overcrowding, and are there sufficient measures in place to facilitate this?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are access points separate from egress points in order to comply with social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there informational posters relating to handwashing displayed at access points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sanitation stations at access points? This should be soap and water where possible, or else hand sanitiser.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have access systems such as fingerprint scanners been disabled or altered to reduce points of physical contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do workers have access to additional storage for personal belongings?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



13.2 Social distancing

	Standard
	Comment
	Further Actions

	Have non-essential trips been discouraged in order to reduce unnecessary movement? Such measures may include restricting access to certain areas radio communication.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Have access controls on low category labs been removed to reduce physical touchpoints?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has access been limited across different areas of the site where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have the same teams been delegated so that close contact work between people in a lab is limited to the same people where it cannot be avoided?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is it logistically possible to establish a one-way pedestrian system so social distancing can be maintained?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If the above is not possible then have give-way points been established in places of congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can the site introduce give-way signs?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Workers should be encouraged to remain on-site where possible, and when off-site, maintain social distancing.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Have layouts been altered to allow employees to work at a sufficient distance from one another?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Have floor markers been placed every 2m indicating social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where social distancing cannot be achieved, have operatives been instructed to give way to help ensure social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have maximum occupancy levels been limited in order to manage social distancing in labs with restricted space?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Have workstations and shared equipment and machinery been cleaned thoroughly?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the use of high-touch items and equipment, such as printers or whiteboards, been restricted?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are appropriate air-handling and filtering systems present and regulated in high-risk areas where airborne particles may be a hazard?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where working in science parks or other facilities shared with other businesses, has there been coordination and cooperation of activities with other occupiers/businesses and landlords?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there visual communication methods present in order to limit the need for face-to-face communications, such as whiteboards or signage, that detail updates to schedules etc.?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




13.3 Sanitation

	Standard
	Comment
	Further Actions

	Has the cleaning contractor been informed to increase the onsite cleaning regime?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there cleaning regimes of facilities on the site, particularly in busy areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are there measures in place to thoroughly clean common touchpoints, such as handles and railings, on a regular basis?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are workers aware of methods for cleaning expensive equipment that cannot be conventionally cleaned?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can doors be left open to limit contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have workers removed any waste and belongings at the end of a shift?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Are there enhanced measures of cleaning taps when providing drinking water?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are all employees aware that they must wash their hands thoroughly for 20 seconds with soap and water upon entering and leaving the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to ensure that soap and fresh water is available at all times and regulated frequently?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to regularly clean all facilities, including the handwashing facilities, and regulate soap and sanitiser levels?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Does provided hand sanitiser contain a minimum of 60% ethanol?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there cleaning procedures for goods and merchandise entering the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there additional handwashing facilities provided throughout the welfare facilities?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are hand sanitiser stations utilised where handwashing facilities are unavailable?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




13.4 Material and waste shortage

	Standard
	Comment
	Further Actions

	Are rubbish bin lids removed to limit points of contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a sufficient number of rubbish bins?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are rubbish bins lined with plastic bags to contain possible contaminated COVID-19 waste?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sufficient means to frequently clean objects and surfaces that are regularly touched, and are there sufficient disposal methods in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Have lab clothing and equipment been washed on site as opposed to by the staff member themselves at home?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




13.5 Welfare

	Standard
	Comment
	Further Actions

	Has the number of people using toilet facilities at any one time been limited, for instance via use of posters or a welfare attendant?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have toilet facilities been isolated in cases where social distancing is not possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there increased cleaning regimes for toilet facilities, particularly common touch points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are sufficient rubbish bins provided for hand towels, and are they regularly emptied and refilled?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have handwashing and general hygiene posters been displayed in the toilet facilities?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a cleaning schedule?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are changing areas, locker rooms and other facilities regulated to reduce usage by multiple people at a time?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Do workers have access to additional storage for personal belongings?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Is there clear use and cleaning guidance in place for shower and changing facilities to ensure they are kept clean and to maintain social distancing guidelines?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>







13.6 Canteen

	Standard
	Comment
	Further Actions

	Is the maximum number of people allowed in the canteen to maintain social distancing clear?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen plan that ensures social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have break times been staggered to reduce congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there displays showing the safe number of people allowed in the canteen at any one time?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If possible, are there outdoor spaces that may be utilised as additional eating areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are employees encouraged to bring pre-packed meals with them?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place to ensure the thorough cleaning of tables after each use?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen cleaning schedule?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a possibility of providing packaged meals to employees to avoid fully reopening canteens?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are workers encouraged to bring their own food to work?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have break times been staggered to reduce congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




13.7 Working onsite

	Standard
	Comment
	Further Actions

	Has specialist equipment that may not have been used for an extended period been tested/restarted?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are meetings required, and do they adhere to social distancing regulations if so?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there plans established for how inductions will be confirmed in advance, and how they will comply with social distancing regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there weekly manager’s briefings to review new legislation and/or site-specific updates to COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where possible, are in-person events and activities avoided in favour of video conferencing to reduce the number of persons onsite?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are visitors encouraged to make use of video conferencing as an alternative where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the number of visitors at any one time been reduced?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have schedules for essential services and contractor visits been revised to prevent overcrowding where possible? For example, carrying out services at night.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Where possible, is there a log of all visitors?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are visitor measures structured to ensure social distancing and hygiene guidelines are followed?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have the same teams and shift groups been delegated so that close contact work between people in a lab is limited to the same people where it cannot be avoided?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Have areas where people directly pass objects to one another been identified, and have any potential workarounds been considered, such as put-down-pick-up measures?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are there procedures for contactless or minimal contact deliveries to customers?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Where these are not possible, the same pairs should be used for two-person deliveries and physical contact should be limited.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has contactless payment been encouraged where a transaction must be made, and have signature methods been encouraged during document exchange?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are vehicle drivers encouraged to remain in their vehicle if possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there any alternatives to delivery if at all possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Should the driver leave their vehicle, are they given a verbal induction on COVID-19 regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	For the removal or collection of things from the site, does the other party have their own COVID-19 measures in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have all these arrangements been communicated to all staff and sub- contractors on site?
· How are regular updates to be communicated to the workforce?

· Are regular toolbox talks given on COVID-19?

· Are there sufficient informational displays throughout the site and welfare areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




13.8 At-risk employees

	Standard
	Comment
	Further Actions

	Is there sufficient supply of PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has equipment elapsed the sell-by date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have contractors updated their risk assessment with PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do contractors have the resources of PPE/RPE required?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for the regulation of PPE and RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures for the safe removal of disposable PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




13.9 Emergency responses

	Standard
	Comment
	Further Actions

	Are sufficient first aid resources in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a sufficient number of available and trained first aiders? (There is a 3-month extension to existing first aid certificates).
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do first aiders have sufficient access to PPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there posters displayed on the site detailing procedure should someone fall ill of COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there an Emergency plan and are relevant contact details up to date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




14 Factories, plants and warehouses

14.1 Access to site

	Standard
	Comment
	Further Actions

	Is social distancing enforced and possible at access points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are start and finish times staggered so as to prevent overcrowding, and are there sufficient measures in place to facilitate this?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are access points separate from egress points in order to comply with social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there informational posters relating to handwashing displayed at access points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sanitation stations at access points? This should be soap and water where possible, or else hand sanitiser.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have access systems such as fingerprint scanners been disabled or altered to reduce points of physical contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



14.2 Social distancing

	Standard
	Comment
	Further Actions

	Have non-essential trips been discouraged in order to reduce unnecessary movement? Such measures may include restricting access to certain areas radio communication.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has access been limited across different areas of the site where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where possible, have workstations been spaced at least 2m apart, or else have cleanable screens been installed between workstations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have floor markers been placed every 2m indicating social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is it logistically possible to establish a one-way pedestrian system so social distancing can be maintained?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If the above is not possible then have give-way points been established in places of congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can the site introduce give-way signs?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have entry and exit routes for visitors and contractors been reviewed to prevent overcrowding, including placing 2m markers on the floor to help maintain social distancing guidelines on site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have floor markers been placed every 2m indicating social distancing in places of congestion (where possible)?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where social distancing cannot be achieved, have operatives been instructed to give way to help ensure social distancing? 
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



	Where working in facilities shared with other businesses, has there been coordination and cooperation of activities with other occupiers/businesses and landlords?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




14.3 Sanitation

	Standard
	Comment
	Further Actions

	Has the cleaning contractor been informed to increase the onsite cleaning regime?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there cleaning regimes of facilities on the site, particularly in busy areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Are there measures in place to thoroughly clean common touchpoints, such as handles and railings, on a regular basis?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Can doors be left open to limit contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for contractors to sanitise the eating surfaces, non-disposable condiments, laminated menus etc. before and after use?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there enhanced measures of cleaning taps when providing drinking water?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are all employees aware that they must wash their hands thoroughly for 20 seconds with soap and water upon entering and leaving the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to ensure that soap and fresh water is available at all times and regulated frequently?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are measures in place to regularly clean all facilities, including the handwashing facilities, and regulate soap and sanitiser levels?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Does provided hand sanitiser contain a minimum of 60% ethanol?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there cleaning procedures for goods and merchandise entering the site?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there additional hand washing facilities provided throughout the welfare facilities?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are hand sanitiser stations utilised where hand washing facilities are unavailable?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




14.4 Material and waste storage

	Standard
	Comment
	Further Actions

	Are rubbish bin lids removed to limit points of contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a sufficient number of rubbish bins?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are rubbish bins lined with plastic bags to contain possible contaminated COVID-19 waste?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




14.5 Welfare

	Standard
	Comment
	Further Actions

	Has the number of people using toilet facilities at any one time been limited, for instance via use of posters or a welfare attendant?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have toilet facilities been isolated in cases where social distancing is not possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there increased cleaning regimes for toilet facilities, particularly common touch points?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are sufficient rubbish bins provided for hand towels, and are they regularly emptied and refilled?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have handwashing and general hygiene posters been displayed in the toilet facilities?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a cleaning schedule?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





14.6 Canteen

	Standard
	Comment
	Further Actions

	Is the maximum number of people allowed in the canteen to maintain social distancing clear?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen plan that ensures social distancing?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have break times been staggered to reduce congestion?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there displays showing the safe number of people allowed in the canteen at any one time?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If possible, are there outdoor spaces that may be utilised as additional eating areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are employees encouraged to bring pre-packed meals with them?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place to ensure the thorough cleaning of tables after each use?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a canteen cleaning schedule?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



14.7 Working onsite

	Standard
	Comment
	Further Actions

	Have non-essential trips been discouraged in order to reduce unnecessary movement? Such measures may include restricting access to certain areas radio communication.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the maximum occupancy been limited for vehicles which may be used for onsite travel, such as shuttle buses?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are meetings required, and do they adhere to social distancing regulations if so?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there plans established for how inductions will be confirmed in advance, and how they will comply with social distancing regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there weekly managers briefings to review new legislation and/or site-specific updates to COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Where possible, are in-person events and activities avoided in favour of video conferencing to reduce the number of persons onsite?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are visitors encouraged to make use of video conferencing as an alternative where possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the number of visitors at any one time been reduced?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have schedules for essential services and contractor visits been revised to prevent overcrowding where possible? For example, carrying out services at night.
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Where possible, is there a log of all visitors?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have the same teams and shift groups been delegated so that close contact work between people in a lab is limited to the same people where it cannot be avoided?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	
Have areas where people directly pass objects to one another been identified, and have any potential workarounds been considered, such as drop-off zones?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have remote working options been considered to avoid unnecessary travel?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Can the number of people travelling together in any one vehicle be minimised if at all possible? Or else, can they use permanent travel partners, opening windows and facing away from each other?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are shared vehicles cleaned thoroughly before and after use?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




14.8 Delivery arrangements

	Standard
	Comment
	Further Actions

	Have measures been established to minimise person-to-person contact during deliveries to other sites?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are the same pairs used for two-person deliveries to limit physical contact and the amount of workers who may come into contact?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has contactless payment been encouraged where a transaction must be made, and have signature methods been encouraged during document exchange?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have pick-up and drop-off collection points, measures, posters and markings been updated?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has the risk of potential unnecessary contact been limited at gatehouses, security checkpoints, yards and warehouses?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have alternative methods been considered to reduce the frequency of deliveries and collections, such as receiving fewer, larger orders?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have individual workers been tasked with loading or unloading vehicles alone, where safe to do so?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	If that is not possible, are the same pairs tasked with the loading and unloading process?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are vehicle drivers encouraged to remain in their vehicle if possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there any alternatives to delivery if at all possible?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Should the driver leave their vehicle, are they given a verbal induction on COVID-19 regulations?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	For the removal or collection of things from the site, does the other party have their own COVID-19 measures in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>





14.9 People

	Standard
	Comment
	Further Actions

	How are regular updates to be communicated to the workforce?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are regular toolbox talks given on COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there sufficient informational displays throughout the site and welfare areas?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are all staff and sub-contractors on site aware of these measures?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




14.10 At-risk employees

	Standard
	Comment
	Further Actions

	Is there sufficient supply of PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Has equipment elapsed the sell-by date?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Have contractors updated their risk assessment with PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do contractors have the resources of PPE/RPE required?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures in place for the regulation of PPE and RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there measures for the safe removal of disposable PPE/RPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>




14.11 Emergency Responses

	Standard
	Comment
	Further Actions

	Are sufficient first aid resources in place?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Is there a sufficient number of available and trained first aiders? (There is a 3-month extension to existing first aid certificates).
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Do first aiders have sufficient access to PPE?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>

	Are there posters displayed on the site detailing procedure should someone fall ill of COVID-19?
	<<INSERT COMMENT>>
	<<INSERT REQUIRED FURTHER ACTIONS>>



Appendix 1

Plan of Action

In consideration of the potential risks in terms of the worst possible outcome, those most likely to be affected and the likelihood of an incident occurring; and taking account of the existing control measures, the report identifies the corrective actions necessary to be performed to limit such risks to a minimum.


A quick reference checklist to assist with the management of the health and safety issues raised in the report is detailed in this appendix.

The following categories identify matters requiring corrective action:

“1” (critical) – items signify serious risk of injury and should be addressed immediately.

“2” (major) – items signify moderate risk of injury or long-term health complications and should be addressed within the next three months.

“3” (minor) – items signify low risk and severity or were administrative errors and should be addressed within the next six months.

The priority rating should be referred to when drafting a plan of action. It is essential that all items are addressed, and the priority ratings should only give a bearing on the order of which to address any potential issues. Please note that the rating system should be viewed in relation to the current COVID-19 pandemic. Ratings that have been deemed critical should reflect the urgency of the situation and not in terms of the organisation’s general health and safety directive.
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