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HOME WORKING ASSESSMENT FORM

	Company Name

	

	Employee Name

	

	Address (Home 
Workplace)
	

	Department

	

	Manager

	

	Assessor’s Name

	

	Assessment Date

	




	Please detail where work takes place within the home
i.e. in a dedicated office, on the dining table, etc.

	













	Other than yourself, who else has access to the work area and may be affected by any hazards?
i.e. children, elderly, visitors, etc.

	(Please specify)












DETAILED ASSESSMENT
Where the answer is ‘no’ to any of the following, the home worker and his/her manager should complete the table in the second part of this section. Please specify the identified hazard(s) and the control measured required. 

SECTION 1
	ERGONOMICS

	YES
	NO
	N/A

	
Is the employee aware of how to set up the workplace set up (having had training if necessary)?  

	
	
	

	
Does the home worker try to ensure a good seated position is adopted when reading, telephoning etc., with reference to the following: 

1. The lower and middle back is supported.

2. The height of the chair is such that the elbows are level with the table and the arms can hang relaxed by the side.

3. The shoulders are not hunched.

4. The feet are flat on the floor.

5. They do not lean to the side.

6. Their posture is changed regularly.

	
	
	

	When there are lots of telephone work, is the landline used and are headsets or loudspeakers available for use?

	
	
	

	Is it ensured that a mobile phone / phone is not used for excessive time periods and not held under the chin whilst talking?

	
	
	

	
	
	
	

	
	
	
	

	ENVIRONMENT

	YES
	NO
	N/A

	
Is ventilation available?

	
	
	

	Is the work area of a sufficient size? (i.e. At least 2 metres x 1.2 metres and height sufficient to stand up in)?

	
	
	

	
Have uncomfortable drafts been minimised?

	
	
	

	Are any hazardous substances available in the home or garden on behalf of the Company safely stored and used?

	
	
	

	Is adequate lighting provided which may be a combination of task lighting and general room lighting?

	
	
	

	Are blinds/ curtains provided to prevent too much solar gain from windows in the summer and glare on computer screens?

	
	
	

	
	
	
	

	
	
	
	

	USE OF COMPUTERS

	YES
	NO
	N/A

	
Are arrangements in place for equipment repair if necessary?

	
	
	

	Where computers are used regularly and/or for long periods of time has a separate DSE assessment been completed?

	
	
	

	
	
	
	

	
	
	
	

	TRIPPING HAZARDS

	YES
	NO
	N/A

	
Is the work area free from trip hazards?

	
	
	

	Are items securely and safely stored? 
(Are equipment, bags, paper, files, books stored off of the floor)

	
	
	

	Are electrical leads to company equipment, and equipment used on company business, routed so as not to present a trip hazard?

	
	
	

	
Are drawers and doors to equipment / furniture shut after use?

	
	
	

	Are the floor coverings / surfaces in good condition?

	
	
	

	
	
	
	

	
	
	
	

	FIRE & ELECTRICAL SAFETY

	YES
	NO
	N/A

	
Is a designated electrical socket available within 2m of the desk?

	
	
	

	Is there a smoke alarm installed in the home to alert the occupier in the event of a fire?

	
	
	

	If multi-way adapters are used, is the total electrical loading within the limits for the socket and lead / adapter?

	
	
	

	Is there safe means of access into and out of work area? (E.g. consider fire safety if office is in Attic)

	
	
	

	Are furniture and fittings kept away from heat sources?

	
	
	

	
	
	
	

	
	
	
	

	FALLING OBJECTS

	YES
	NO
	N/A

	
Items are stored in cupboards stacked safely to avoid them falling out.

	
	
	

	
Shelves are secured to the wall / screwed into their support brackets.

	
	
	

	Equipment is positioned safely so that no cables are left hanging that could lead to the equipment being pulled over.

	
	
	

	Items are safely stored on shelving so that it is not overloaded, and items are not at risk of falling.

	
	
	



	ACTIONS REQUIRED


	Hazard Identified
	Control Measures
	Completed by
	Completion Date

	













	
	
	




	Name of Competent 
Person carrying out review:


	Review Date:
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