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MONTHLY PERFORMANCE MEASUREMENT CHECKS
This monthly performance measurement check form should be completed by a competent person. Please place an ‘X’ in the appropriate column. Where further action is required, use the ‘Comments’ box to specify. Provide a detailed summary of any further action taken in the last section of this document.

	
SUBJECT

	
	
	
	
	
	
	
	
	
	
	
	

	Organisation, Policy and Responsibilities

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Is the organisational chart up to date?


	
	
	
	
	
	
	
	
	
	
	
	

	Have all of the employees including the relevant Directors and management team, been allocated and accepted their specific responsibilities?
	
	
	
	
	
	
	
	
	
	
	
	

	Has the Health and Safety Policy Statement been signed by the most senior person in the organisation within the last 12 months?
	
	
	
	

	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Work Procedures

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Have the relevant Work Procedures been signed for and implemented?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:
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	Permits to Work

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Are employees authorised to issue Permits to Work appropriately trained?

	
	
	
	
	
	
	
	
	
	
	
	

	Where applicable, are copies of Permits to Work for high risk working on unmanned sites being forwarded to the appropriate client?
	
	
	
	
	
	
	
	
	
	
	
	

	Are permits being issued properly with the correct duration, specific precautions, and correct conditions?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Information for Employees

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Have all employees training needs been identified and implemented and are the training records up to date?
	
	
	
	
	
	
	
	
	
	
	
	

	Is the Health and Safety Law poster correctly completed and prominently displayed?

	
	
	
	
	
	
	
	
	
	
	
	

	
Have all employees received induction training?


	
	
	
	
	
	
	
	
	
	
	
	

	Have all employees been made aware of their health and safety responsibilities?

	
	
	
	
	
	
	
	
	
	
	
	

	Is a copy of the current Health and Safety Policy Statement prominently displayed?

	
	
	
	
	
	
	
	
	
	
	
	

	Is a copy of the current Employer’s Liability Insurance certificate prominently displayed?

	
	
	
	
	
	
	
	
	
	
	
	

	Have all employees received adequate health and safety information, including the control measures detailed in the relevant risk assessments?
	
	
	
	
	
	
	
	
	
	
	
	

	Has training been provided to all employees in accordance with the training requirements?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Work by New and Expectant Mothers
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Has all work by new or expectant mothers been assessed and have the necessary control measures been implemented?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Work by Young Persons
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Has all work by young person been assessed and have the necessary control measures been implemented?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Risk Assessments

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Have risk assessments been completed for all activities that pose a significant risk?

	
	
	
	
	
	
	
	
	
	
	
	

	
Are all of the risk assessments reviewed at least annually?

	
	
	
	
	
	
	
	
	
	
	
	

	Have all required control measures, detailed in the risk assessments, been implemented?
	
	
	
	
	
	
	
	
	
	
	
	

	Have site or client specific risk assessments been completed where necessary?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	General Work Environment
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Are all workrooms adequately ventilated for the comfort of persons working within them?
Can all windows be opened safely from floor level?
	
	
	
	
	
	
	
	
	
	
	
	

	
Is the lighting suitable and sufficient for the work being carried out?

	
	
	
	
	
	
	
	
	
	
	
	

	
Are suitable and sufficient welfare facilities provided?


	
	
	
	
	
	
	
	
	
	
	
	

	Is the temperature of the workrooms adequate for the majority of persons working within them?

	
	
	
	
	
	
	
	
	
	
	
	

	
Are employees protected against the risk of passive smoking?

	
	
	
	
	
	
	
	
	
	
	
	

	
Is the site free from slipping, tripping, and falling hazards?

	
	
	
	
	
	
	
	
	
	
	
	

	
Is there an adequate procedure to deal with spillages?

	
	
	
	
	
	
	
	
	
	
	
	

	Are safety signs provided as necessary, in good condition and not obstructed?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Method Statements

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Are regular spot checks carried out and recorded to ensure that employees are working in accordance with the relevant Method Statements?
	
	
	
	
	
	
	
	
	
	
	
	

	Have method statements for activities and work equipment been completed?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Work by Contractors and Sub-Contractors
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Are contractor and sub-contractor monitoring procedures in place?

	
	
	
	
	
	
	
	
	
	
	
	

	Have all contractors been approved/appraised and are records up to date?
	
	
	
	
	
	
	
	
	
	
	
	

	Have all contractors and subcontractors provided specific risk assessments and method statements for their work?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Visitor Safety

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Are visitors being entered into the Visitors Book, requested to read a copy of the document Visitor Safety, and issued with a pass?
	
	
	
	
	
	
	
	
	
	
	
	

	Are arrangements in place to ensure that the Visitors Book is removed from site in the event of an emergency evacuation?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Accidents

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Are all accidents/incidents recorded, reported, and investigated?

	
	
	
	
	
	
	
	
	
	
	
	

	
Have the underlying causes of accidents been ascertained?

	
	
	
	
	
	
	
	
	
	
	
	

	Have appropriate remedial measures been put in place further to an accident/incident investigation being completed?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	First Aid

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Are there a sufficient number of first aid boxes?


	
	
	
	
	
	
	
	
	
	
	
	

	Are there sufficient numbers of first aiders and/or appointed persons?

	
	
	
	
	
	
	
	
	
	
	
	

	
Do all first aiders/appointed persons have a current certificate?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:





	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Work with Hazardous Substances
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Have all hazardous substances been identified, where possible, eliminated or substituted?

	
	
	
	
	
	
	
	
	
	
	
	

	Have all hazardous substances been assessed and have the necessary control measures been implemented?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Personal Protective Equipment
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Is PPE properly fitted, used, maintained, and stored?

	
	
	
	
	
	
	
	
	
	
	
	

	
Have appropriate PPE assessments been carried out?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Use of Work Equipment

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Is it assured that only competent employees operate work equipment?

	
	
	
	
	
	
	
	
	
	
	
	

	Is it assured that only competent employees/contractors maintain work equipment and are sufficient maintenance records being kept?
	
	
	
	
	
	
	
	
	
	
	
	

	Have employees who use work equipment been provided with adequate health and safety information?
	
	
	
	
	
	
	
	
	
	
	
	

	Have all pieces of work equipment and machinery been subject to risk assessment?

	
	
	
	
	
	
	
	
	
	
	
	

	
Is all significant work equipment adequately secured?

	
	
	
	
	
	
	
	
	
	
	
	

	Are records of thorough examination and maintenance requested when equipment is hired?

	
	
	
	
	
	
	
	
	
	
	
	

	
Are dangerous parts of machinery adequately guarded?

	
	
	
	
	
	
	
	
	
	
	
	

	Can all work equipment be isolated from its source of energy and is this means clearly visible and readily accessible?
	
	
	
	
	
	
	
	
	
	
	
	

	Is all plant and equipment included on the maintenance schedule and regularly maintained?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Work with Asbestos

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Is a current asbestos register and marked plan available?

	
	
	
	
	
	
	
	
	
	
	
	

	
Is there a procedure in place for dealing with asbestos at client’s sites?

	
	
	
	
	
	
	
	
	
	
	
	

	Have all sites under the Company’s control been surveyed for asbestos containing materials?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Use of Ladders and Stepladders
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Are all ladders and stepladders included on the ladder maintenance log, regularly maintained, only used by competent employees, and safely stored?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Water Safety

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Are records of water risk assessment, treatment, maintenance and monitoring up to date?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Use of Batteries

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Is a copy of the procedure for the charging and topping up of batteries prominently displayed where this occurs?
	
	
	
	
	
	
	
	
	
	
	
	

	Is the charging and topping up of batteries limited to competent employees?

	
	
	
	
	
	
	
	
	
	
	
	

	Does a competent person inspect the batteries monthly for signs of deterioration?

	
	
	
	
	
	
	
	
	
	
	
	

	
Is the area for the handling and charging of batteries well ventilated?

	
	
	
	
	
	
	
	
	
	
	
	

	Is there a safe spillage procedure for dealing with spillages of acid electrolyte?

	
	
	
	
	
	
	
	
	
	
	
	

	
Are emergency eye wash bottles provided at charging points?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Use of Display Screen Equipment
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Have all DSE workstation assessments been carried and have all of the necessary control measures been implemented?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Work with Gas

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Is a copy of the emergency procedure for dealing with gas leaks prominently displayed and have employees been trained on the procedure?
	
	
	
	
	
	
	
	
	
	
	
	

	Are only competent contractors or employees (i.e. CORGI registered) allowed to work with gas?

	
	
	
	
	
	
	
	
	
	
	
	

	
Are maintenance records for all gas installation and appliances up to date?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Work with LPG

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Is all LPG installation work and maintenance work restricted to CORGI registered employees/contractors?
	
	
	
	
	
	
	
	
	
	
	
	

	Is a minimum quantity of LPG kept on site are the storage arrangements suitable and sufficient?

	
	
	
	
	
	
	
	
	
	
	
	

	Is a copy of the emergency procedure for dealing with LPG leaks prominently displayed and have employees been trained on the procedure?
	
	
	
	
	
	
	
	
	
	
	
	

	Is the use of LPG appliances restricted to competent employees?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:







	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Work with Electricity

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Is a monthly visual inspection of the electrical appliances and extension leads carried out?
	
	
	
	
	
	
	
	
	
	
	
	

	Are only competent employees/contractors permitted to work with electricity?

	
	
	
	
	
	
	
	
	
	
	
	

	Has the fixed electrical systems for any property within the Company’s control been inspected and tested by a competent person within the recommended time limits (normally every 5 years) and is a written report to show this readily available?
	
	
	
	
	
	
	
	
	
	
	
	

	If faulty equipment is identified, is it entered onto the Defects Log, along with the action taken to repair it?
	
	
	
	
	
	
	
	
	
	
	
	

	Are all portable electrical appliances and extension leads examined and/or tested by a competent person within the recommended time limits?
	
	
	
	
	
	
	
	
	
	
	
	

	Have any recommendations made following the inspection and testing of the fixed electrical system been completed?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Bombs and Other Emergencies
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Is an emergency plan available and up to date?



	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Fire Safety

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Has a fire risk assessment been completed, and the significant findings implemented?

	
	
	
	
	
	
	
	
	
	
	
	

	

Is the fire log up to date?



	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Use of Display Screen Equipment
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Have all DSE workstation assessments been carried and have all of the necessary control measures been implemented?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Use of Pressure Vessels

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Is a written scheme of examination available for all pressure vessels?

	
	
	
	
	
	
	
	
	
	
	
	

	
Have pressure vessels been identified?


	
	
	
	
	
	
	
	
	
	
	
	

	
Is the scheme of examination being complied with?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Use of Welding Equipment
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Is the welding equipment securely secured to prevent unauthorised use?

	
	
	
	
	
	
	
	
	
	
	
	

	Is welding equipment regularly maintained and are there records to show this?

	
	
	
	
	
	
	
	
	
	
	
	

	Are spare gas and oxygen cylinders stored in a well-ventilated and secure location?

	
	
	
	
	
	
	
	
	
	
	
	

	
Is effective ventilation provided to remove fumes?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Manual Handling

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Have all the necessary control measures, identified during the risk assessments, been implemented?
	
	
	
	
	
	
	
	
	
	
	
	

	Have all manual handling tasks been identified and either eliminated or risk assessed?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:





	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Storage Racking

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Is storage racking being maintained in a sound condition?

	
	
	
	
	
	
	
	
	
	
	
	

	
Has the safe working load been calculated and is this prominently displayed?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	Restricted Access

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Are restricted access areas kept locked when not in use?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Grounds Maintenance

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Is Grounds Maintenance work limited to trained authorised employees and approved contractors?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Noise at Work

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	
Have all potential hazardous noise sources been identified?

	
	
	
	
	
	
	
	
	
	
	
	

	Has a competent person carried out a noise survey and are there any outstanding recommendations?
	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Use of Lift Trucks

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Are the lift trucks thoroughly examined by a competent person at six monthly intervals, unless otherwise specified, and are reports to show this readily available?
	
	
	
	
	
	
	
	
	
	
	
	

	
Are all of the lift truck operators in possession of a valid licence?

	
	
	
	
	
	
	
	
	
	
	
	

	
Are the daily/weekly lift truck checklists being completed?

	
	
	
	
	
	
	
	
	
	
	
	

	
Do the lift truck operators receive refresher training at least every 3 years?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Traffic Management

	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Are arrangements in place to ensure that vehicles are separated from pedestrians?

	
	
	
	
	
	
	
	
	
	
	
	

	
Are car parks being safely maintained?


	
	
	
	
	
	
	
	
	
	
	
	

	Are banksmen employed and trained where necessary to ensure that vehicles safely manoeuvre?
	
	
	
	
	
	
	
	
	
	
	
	

	
Are loading areas being safely maintained and operated?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:






	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Performance Measurement
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Are the daily/weekly checklists being completed and reviewed accordingly?

	
	
	
	
	
	
	
	
	
	
	
	

	
Have all defects identified in last month’s checklist been remedied?

	
	
	
	
	
	
	
	
	
	
	
	

	
Comments:











	
ACTIONS REQUIRED


	Subject
	Issue
	Actions Required (Including, changes to risk assessments and policy)
	Next review
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