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SMOKE FREE CHECKLIST FOR BUSINESSES
This checklist is designed to be used in conjunction with the relevant fact sheet.
	
Stop Smoking Services

	
Actioned by
	
Completion Date

	
Contact NHS Stop Smoking Service if you want to offer help to staff to stop smoking.

	
	

	
	
	

	
	
	

	
Policy Implementation

	
Actioned by
	
Completion Date

	Review the current smoking policy in consultation with staff or form a working group to draft a smoke free policy. Include vehicles used for business by more than one person 
	
	

	
Draft the policy and consult with staff. 

	
	

	
Finalise the policy. 

	
	

	
Notify workforce and publish the policy.

	
	

	
	
	

	
	
	

	
Building Control Approval / Planning Permission

	
Actioned by
	
Completion Date

	
Smoking Shelters – permission required. 
(has this been approved or declined)  

	
	

	
Flood lighting –permission required. 
(has this been approved or declined)    

	
	

	
Awning or covered terrace — permission required. 
(has this been approved or declined)  

	
	

	Tables and chairs on the pavement – permission required.
(has this been approved or declined)  

	
	

	Litter bins — permission may be required if placed on pavement. 
Check with planners

	
	

	Listed Buildings may require planning permission for required signage on entrance door or any ashtray being attached to the building.
Check with planners
	
	

	
	
	

	
	
	

	
Closure of Existing Indoor Smoking Rooms

	
Actioned by
	
Completion Date

	
Determine what the new space could be used for.

	
	

	
	
	

	
	
	

	
Alcohol Licence

	
Actioned by
	
Completion Date

	Any new areas created may not be licensed. Check and if not apply for extension. 
(has this been approved or declined)  

	
	

	Check outdoor areas have same closing time as the bar otherwise customers may not be permitted to take drinks with them when going out for a smoke - apply for extension. 
(has this been approved or declined)  
	
	

	Please note that noise levels can affect licence. Consider neighbours when designating outside smoking areas. 

	
	

	
	
	

	
	
	

	
Bringing Awareness

	
Actioned by
	
Completion Date

	
Ensure that employees know the relevant premises and vehicles that are legally required to be smoke free.
 
	
	

	
	
	

	
	
	

	
Signage

	
Actioned by
	
Completion Date

	Download and display the ‘No Smoking’ signage at building entrances and in vehicles used for business by more than one person.
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