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EMERGENCY PLAN CHECKLIST
	DESCRIPTION
	YES
	NO

	
Does the premise have an emergency evacuation procedure in place?

	
	

	For emergency evacuation procedures, have they been documented, displayed, and communicated to all employees?

	
	

	For the event of a fire, bomb threat, chemical spill, or other potential emergencies, have different procedures been established?

	
	

	Are all emergency exit routes clearly marked, adequately lit, and kept free of obstructions, both inside and out?

	
	

	Are any dangers or restricted access areas properly marked and restricted (for example, zones subject to high noise levels, or very low temperatures)?

	
	

	
If there are danger areas, do they have special emergency procedures?

	
	

	Has management addressed the issue of serious or imminent danger e.g., action in the case of fire and bomb threats?

	
	

	For situations which may arise in neighbouring premises, have suitable arrangements been made?

	
	

	
Have safe assembly points been identified, sign-posted and marked?

	
	

	Are there any special locations/procedures which should be notified to the emergency services?

	
	

	Have Personal Emergency Evacuation Plans (PEEP) been developed for each person with a disability who visits or works within the building or other facilities?

	
	

	Are there any special procedures for hearing, mobility, or visually impaired persons, including staff who may be wearing PPE or those in noisy environments?

	
	

	For major emergencies which may affect adjacent employers’ premises and members of the public, is there a plan in place?

	
	

	
Are emergency evacuation procedures regularly tested in practice (i.e., fire drills, etc)?

	
	

	
Are real evacuations and results of practice kept and reviewed to improve procedures?

	
	

	[bookmark: _GoBack]Is the emergency plan part of a larger business continuity plan which includes procedures for restoring operations and service delivery?

	
	

	Have the appropriate staff been trained in assisting the evacuation of all people from the premises and checking they have reached the assembly points?

	
	

	Have sufficient staff been trained in assisting the evacuation of all people from the premises and checking they have reached the assembly points?

	
	

	Is everyone on the premises, including visitors, aware of what to do in the event of an emergency?
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