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STATUTORY DEMAND LETTER TEMPLATE


Dear <<INSERT DEBTOR’S NAME>>

We are writing in reference to our invoice <<INSERT INVOICE NUMBER>> dated <<INSERT DATE>> in the sum of £ <<INSERT AMOUNT – N.B. THE AMOUNT MUST BE MORE THAN £750.00>> (“the invoice”) and the subsequent correspondence we sent dated <<INSERT DATE>>.

It came to our attention that the invoice still remains unpaid and the sum of £ <<INSERT AMOUNT>> is still outstanding.

As we have not received any notification of payment, and/or reply to our subsequent correspondence we are now obliged to serve you with a statutory demand. 

Please find enclosed to this letter a statutory demand requiring you to repay the debt due within 21 days. Should you fail to observe the requirements of the statutory demand within the stated period we will be forced to commence legal proceedings against you.



Yours sincerely,


<<INSERT POSITION e.g. Director, For and on behalf of ABC Limited>>

[bookmark: _GoBack]
[bookmark: _Hlk46172799][bookmark: _Hlk46255829][bookmark: _Hlk46255830][bookmark: _Hlk46256003][bookmark: _Hlk46256004][bookmark: _Hlk46256092][bookmark: _Hlk46256093][bookmark: _Hlk46256518][bookmark: _Hlk46256519][bookmark: _Hlk46256718][bookmark: _Hlk46256719][bookmark: _Hlk46256976][bookmark: _Hlk46256977][bookmark: _Hlk46257037][bookmark: _Hlk46257038][bookmark: _Hlk46257108][bookmark: _Hlk46257109][bookmark: _Hlk46257323][bookmark: _Hlk46257324][bookmark: _Hlk46257391][bookmark: _Hlk46257392][bookmark: _Hlk46257455][bookmark: _Hlk46257456][bookmark: _Hlk46257504][bookmark: _Hlk46257505][bookmark: _Hlk46257566][bookmark: _Hlk46257567][bookmark: _Hlk46324883][bookmark: _Hlk46324884][bookmark: _Hlk46325196][bookmark: _Hlk46325197][bookmark: _Hlk46325341][bookmark: _Hlk46325342][bookmark: _Hlk46325601][bookmark: _Hlk46325602][bookmark: _Hlk46325710][bookmark: _Hlk46325711][bookmark: _Hlk46325905][bookmark: _Hlk46325906][bookmark: _Hlk46325953][bookmark: _Hlk46325954]Copyright © www.legalstop.co.uk - This Document is for guidance only. Professional advice should be sought before use.
